 WV eLearning for Educators 
Course Participant Memorandum of Understanding (MOU) 
Effective January 11, 2012
It is my responsibility to have frequent access to a working computer with online access, a word processor and tools necessary to open, read and save Microsoft Office and/or Open Office documents and files.
It is my responsibility to access the “system check” for my computer (on the front page of http://wvlearns.k12.wv.us) and make sure that I can open, read/ view, save and create files necessary for this course. 

During the time of this course, I agree to keep current my WVLearns profile supplying my access.k12.wv.us or Kanawha County Schools email address that I frequently check, a phone number where I can be contacted and an address where I receive mail. 

I understand the Orientation week assignments must be completed within the first scheduled week of the course. I agree that all Orientation week assignments must be completed by the final day of the Orientation session to remain as a course participant. 
I agree to complete the WVLearns pre-course survey prior to 11:59 on the closing day of the Orientation session. I understand this is a requirement to remain in the course. 
I agree to complete the WVLearns post-course survey by 11:59 on the closing day of Session Six. I understand this is a requirement to receive course credit. 
I agree to notify my facilitator and seek permission, if I find I will be behind one week in the course. If I become one week behind in the course, I will complete that week and the following week during the following session. I understand that I may at no time be more than one week behind in the course. 
I agree to complete all readings, activities and course work during each week’s session with a minimum quality of “above average” for a graduate level course. 
I understand that I will make an initial response to the discussion prompt for each session by Sunday evening as a courtesy to my classmates who are staying current with the course requirements or will notify my facilitator prior to Sunday with a legitimate reason for a delay. I will respond meaningfully to the postings of a minimum of two original messages by peers during each week’s sessions. I will read all original session posts by course participants and a total of 50% of all session posts. 
I agree to observe the discussion guidelines as posted in the course Orientation and will be professional in my postings and responses. 
Weekly, I will complete the assigned component(s) of the course project and will submit them for peer and facilitator review as directed within the course. Subsequently, I will peer review the work of peers, as required, and provide meaningful feedback during the allotted timeframe. 
I will actively participate with my online colleagues to build a community of learners, sharing ideas, strategies and best lessons learned in a professional manner. In this light, I will apply good judgment, proper speech and grammar and will be courteous at all times. 
If/When I have questions / concerns, I will email my facilitator or post questions to the discussion forum set aside for “Help” questions. 
I understand that work I submit in this course will be created by me and will follow copyright and plagiarism rules. All resources referenced will be properly documented and URL’s added. 
If I desire non-degree graduate credit from WVU,  MU or Concord University, it is my responsibility to let the course facilitator know of this, register for the course with WVU, MU or Concord University, pay for the course during the time frame allotted for registration and payment and apply for a transcript after successful completion of the course. If I omit any of these steps, I am aware that I may not be able to receive university credit for the course. 
I acknowledge that the content in the WVLearns courses is copyrighted and I agree not to copy and reproduce the content of this course.
I understand, beginning January 2011, upon the third time that if I am a no-show or that I become a course drop I will forfeit my WVLearns eLearning account for one year. 

